
Journal of Cosmetic Medicine (JCM)  

Guide of Online Manuscript Submission  
 

Thank you for submitting manuscript to the Journal of Cosmetic Medicine (JCM). 

The method of JCM online submission is as follows. 

 

1. Main (Login) 

Go to the page of Journal of Cosmetic Medicine’s e-Submission as below: 

http://www.jcosmetmed.org/submission/Login.html. 

Log in after filling in your own ID and Password. You must be a member of JCM 

in order to submit your manuscript online. If you are not registered as a member, 

please sign up through “Create an Account”. If you log in with the membership ID 

that you have signed up, you will be directed to the thesis submission page. 
 

 

  

1) Filling in membership ID, PW  

2) Forgot Your Password: After filing in your membership ID, click ‘go’ button and an email to 

retrieve your PW will be sent to you.  

3) Journal home, create an account (membership sign up), login shortcut button 

4) Resource Box (Current Issue, Instructions to Authors, Editorial Board, Aim and Scope, Forgot 

Your Password, Endnote Style) 
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2. Select Permissions 

If you click ‘Home’, you can use the thesis submission review system with other 

authority at any time. However, approval from the association is required for the 

authority above the reviewer. Depending on your account's authorized permissions, 

the button type will be different. 

Please click the ‘Author’ button for manuscript submission. 

 

 

 

  



3. Thesis submission page 

After logging in, you can check the list of new manuscripts and submissions that 

are being processed. If you click ‘Submit New Manuscript’ in New Submission, you 

can proceed with new submission. 

 

 

  

1) Thesis Submission Page Menu Introduction 

- New Submission: New submission 

- Revision: Manuscript under revision 

- Completed: Manuscript that review has been completed 

- Withdrawals: Manuscript that has been withdrawn by author 

2) When you click the detail item corresponding to No. 1, a detailed list appears at the 

bottom. 

3) Email from J Cosmet Med, Instruction for authors, Author Manual 
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4. New submission (Submit New Manuscript) 

 

Step 1. Create checklist 

Confirm the manuscript's checklist by clicking on each items, click ‘Agree’ and 

then ‘Save & Continue’ to proceed to the next step. 

 

 

 

  

 

 

Check 



Step 2. Registration of basic information such as type of manuscript, title, 

abstract, etc. 

In this step, fill in the basic information of your manuscript (Type of manuscript, 

title, abstract, etc.). After filling in each column, click the ‘Save & Continue’ button 

to proceed to the next step. All fields with ** must be filled in. 

 

 

 

 

 

 

 

 

 

** Fill in all required fields 

Fill in special character 



Step 3. Fill in the information of author/s and institution/s 

After filling in the basic information of the manuscript, proceed to the next step of 

filling in the information of the authors and the institution information of each 

author. The person who submits the manuscript must be the corresponding author 

of the manuscript, and he or she must be a member of JCM in order to be able to 

submit the manuscript. The corresponding author who submits the manuscript can 

add or delete authors or information of authors by clicking the Add and Del button. 

At this time, the detailed information of the corresponding author (address, contact 

number, etc.) must be re-entered in a separate field. After filling in all information, 

click the ‘Save & Continue’ button to proceed to the next step and your information 

will be saved automatically. 

 

 

Fill in author’s 

institution 

Add or Del 
Change the order of authors 

Assign number for institution 

Select corresponding author 



Step 4. Upload manuscript file  

At this step, you register the content of your manuscript. The files of each part of 

your manuscript such as Manuscript, Figure, Table, and Supplemental can be 

registered separately. After registering, additional registration and modification 

are possible. 

Find the file that you want to register from your computer and click ‘Upload Files’. 

If you need to upload more than 5 files, click the ‘Add’ button on the right to add 

an upload window. 

 

 

  



Step 5. Confirmation and Submission  

In this step, you can check whether you have missed any items that you have 

entered. If each step is performed properly, the 'V' mark will be shown. If there is 

a mandatory item or an item that is not properly entered, the 'X' mark will be 

shown. If you need to modify any item, you can edit it by clicking the 'Edit' button 

next to each step. The ‘CONVERT’ button (Convert PDF button) is enabled when all 

steps have been carried out correctly. Click on the button to convert your file into 

PDF file. 

  

 



 

 

 

 

 

※ PDF Convert Window 

 

                  

 

 

 

When the conversion is complete, click the ‘Close’ button to close the window. 

PDF Convert Button 



 

 

After converting to PDF, make sure to click on the PDF file to check whether there 

is any error in the converted file. 

 

If the conversion is completed without any error, please check the box of ‘Approve 

PDF’ and click ‘Save & Submit’ button to complete the submission. 

 

 

  



4. Resubmission 

 

After the first review, manuscript that need to be resubmitted can be resubmitted 

by checking at ‘Submissions Needing Revision’ and clicking the ‘Continue’ button 

for resubmission. 

 

 

  



Step 1. Preparing the Author’s Response  

Author may submit author’s answers to the review comments received from the 

first review. You can submit the author's answers in two ways: typing it directly or 

attaching it as a file. 

If you want to attach the author's answer as a file, after selecting the file, make 

sure that you click on the ‘Attach Respond File’ button. 

 

 

  

 

 

 

Answers to the review comments 



Step 2. Edit of basic information such as type of manuscript, title, abstract, 

etc. 

The information that you filled in at the time of new submission will be displayed. 

If there are any changes in the resubmission process, please edit the information. 

 

 

  



Step 3. Fill in the information of author/s and institution/s 

The information that you filled in at the time of new submission will be displ

ayed, however the author/affiliation information cannot be modified. Kindly ple

ase contact JCM Managing Editor if any changes need to be made. 

 

 
 

  



Step 4. Upload manuscript file  

At this step, you register the content of your manuscript. When you register your 

amended file, the file will be registered as the 1st amendment file. The manuscript 

can be checked in timeline order along with existing submitted files in the file list, 

and it is possible to modify or delete the resubmitted file if necessary. You do not 

need to delete the existing originally submitted manuscript file. 

 

  
  



Step 5. Confirmation and Submission  

Just like new submission, this is the step to check for any missed items. The 

registered contents can be modified by clicking the 'Edit' button next to each step.  

The ‘CONVERT’ button (Convert PDF button) is enabled when all steps have been 

carried out correctly. After converting your file into PDF file, you can click the 

‘Submit’ button and your manuscript resubmission process is completed. 

 

 
 

Thank you! 

Convert the registered file during resubmission 


